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NOTES FOR EDITORS
EDITORIAL CHECK:
The Editor(s) should check the papers carefully for scientific content.  Any paper not of the required standard should be rejected, or the author should be requested to modify his/her paper taking into account the remarks/suggestions of the referee as communicated by the Editor or appointed Editorial Board.

TECHNICAL CAMERA-READY CHECK:
The author should be asked to re-submit his/her paper (or parts thereof) when the following shortcomings are noted:

· Bad grammar and/or spelling: a copy of the paper, marked with the necessary corrections can be mailed to the author, or, alternatively, the author can be asked to consult a colleague who has a good command of the English language, before he/she undertakes the revision.

· E-file requirements: only papers produced in MS Word, LaTeX, or postscipt/PDF documents can be accepted.

· Wrong width/length of text: the text width/length, especially that of justified text as printed out from a word processor, should be as stated in the instructions; the author should be asked to re-submit if the correct width/length has not been utilised.

· Bad quality figures: a rough check should be made on the figure quality.  

· Photographs: half-tone figures should be of the highest possible resolution.  All half-tones will be reproduced in black/white (unless otherwise agreed upon).

Some of the above-mentioned discrepancies may of course be corrected in the Editor's office should the staff and equipment be available.  However, when correcting small parts or sections of papers make sure that the exact typefont is matched up with that used by the author.

PREPARATION OF THE FINAL MANUSCRIPT:
A spreadsheet has to be completed with author names, addresses, email-addresses, phone and fax-numbers, and the titles of the articles, and the number of pages for each article. The spreadsheet has to be made in order of appearance in the proceedings. There is no pagination required for the whole proceedings; this will be done at the Publisher. The preliminary pages (Title page, Preface, Committees, etc.) and possible section headings should be prepared in draft version and will later be typeset. The author index will be produced at the Publisher (no draft needed).

DELIVERY OF MANUSCRIPT TO THE PUBLISHER:
The manuscript should be delivered to the Publisher by the date stated in the Publishing agreement so as to minimise delays in the publication schedule.  If, for any reason, the deadline cannot be met, please inform the Publisher.

The following should be sent with the manuscript:

· Draft of the title page stating the definitive title, subtitle, place and date of the conference, editors’ names and affiliations as they should appear in the published volume.  If the Editors are from different countries, all affiliations should be given in one language, preferably English.

· A complete address list of the authors on adhesive labels for the distribution of complimentary copies (if applicable).

· A complete e-mail address list of the authors for the distribution of copyright transfer forms and offprint order forms.

· Electronic files can be submitted on 3½ inch diskette, ZIP-disk or CD (either MS-DOS or Macintosh).
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